Process Maps As Is - Course Management UWE

This document describes the processes of course recording and market courses as presently used in the University of the
West of England. It also describes the change management process of courses.

The course approval process is added for an overall view of the processes involved in course management, but was not
part of the XCRI project. Only the link between the course approval and course registration was under investigation.

JISC XCRI project UWE
Version 2.0, Change input Student Recruitment Managers
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New Programme/New Professional course




Create New Programme

010 Create New Programme (Version 1.1) Process Author: Head of QME
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Record New Programme

010.07 Record New Programme

Version 2.0
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New Programme PG or UG-PT

010.07.02 Record New Programme PG or UG-PT

Version 1.0
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Record New Federation programme

010.08 Record New Federation Programme

Version 0.1

—~
8
$ Log ReaiEl Arrange welcome
c Federation new Set up partner Set up programme 9 End sub process
web set up
© Course Request
(D]
= Py A M
Yo
& (]
o =
©
A Track status request
(]
[%]
—
o)
o
(9
=
oo @
g E &
T E ©
225
(o]
v 9=
o

Student
Records Admin

Y

Receive request
new Federation
Course

Complete SITS to
ISIS mapping/add
partner

Inform Mapping
SITS/ISIS codes

]

Record process on

CAR Federation
(sharepoint)

SharePoint CAR
(federation)

Send to Course

Database Team Track status request

p—

-

(@)}

©

c

©

e Complete
= Federation —Y—> Certificate of
> A

3 cceptance
—

o !

[oN N

<C Y

€ 010.07.01

S 7
= Record new

g programme

—

P

o)
(9




New CPD course Departments

o10.120 New CPD course Departments

Sub process to be confirmed in CPD Review project

Version o.2
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Record course on SITS

010.07.03 Record course on SITS

Version 2.0
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Update and publish Marketing information

010.07.04 Update and publish Marketing information

Version 2.0
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Update external sites

030.11.04 Update External Sites

Version 2.0
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Design new programme

020 Design New Programme (Version 1.0) Process Author: Head of QME
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Approve New programme

030 Approve New Programme (Version 1.1) Process Author: Head of QME

New Programme approval process — may involve an extraordinary meeting of CAP and may include PSRB members
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Publish approved courses

030.11 Publish Approved Courses

Version 2.0
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Change programmes
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Periodic Review of Curriculum

050 Periodic Review of Curriculum (Version 1.1)

Process Author: Head of QME
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Change programme

070 Change Programme (Version 1.1) Under construction in QMEF update

Process Author: Head of QME
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Change and update Courses on SITS

070.01 Change and update Courses on SITS
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Change CPD courses

070.02 Change CPD courses

Sub process to be confirmed in CPD Review process Version 1.0
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Suspend or discontinue Programme

070.01.01 Suspend or discontinue Programme
Version 2.0
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Roll over Publication Lifecycle Courses

075 Roll over Publication Lifecycle Courses

Version 2.0
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