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RESEARCH DEGREES AWARD BOARD (RDAB) EXCV-EXAMINER SHORT CV
	GUIDANCE

	DOS: Please complete Section 1 before forwarding on to the examiners.

EXTERNAL EXAMINERS: Please complete Sections 2 to 10 in full
INTERNAL EXAMINERS: Please complete all sections EXCEPT Section 3.


	SECTION 1: DETAILS OF PGR CANDIDATE

	PGR Candidate Name


	Award

	     
	 MPhil
	 PhD
	 DPhil
	 Prof Doc*

	
	*Prof Doc award name       

	Faculty
	Department

	 ACE
	 FBL
	 FET
	 HAS
	     

	ISIS Student Number
	     


	SECTION 2: DETAILS OF PROPOSED EXAMINER (Internal and external examiners)

	Name (including title)


	Place of Work

	     
	     

	Post Held

	E-mail Address

	     
	     

	Correspondence Address: this is the address the office will use to send you the thesis and any written correspondence.
	Date of Birth:  Not compulsory but this would enable the office to identify the correct person on our database.

	     
	     

	Telephone Number/s:

	     


	SECTION 3: (EXTERNAL EXAMINERS ONLY *)

	3.1 Right to Work

	Do you have the ‘Right to Work in the UK’?

(Please tick as appropriate)

	Yes  
	No  

	* As you are not currently employed by the University of the West of England, Bristol (UWE Bristol) you will be required to bring with you, to the viva, master documents confirming your ‘Right to Work in the UK’ as detailed in the attached information sheet produced by the UK Home Office.  This is a legal requirement.  If you have any further questions, you may find it useful to visit the Home Office website at: http://www.ukba.homeoffice.gov.uk 

	3.2 Previous Employment

	Have you ever undertaken paid or unpaid work at the University of the West of England, Bristol (UWE Bristol)?  This is particularly important and dates are very helpful.
(Please tick as appropriate)

	Yes  
	No  

	If yes, please give full details:



	SECTION 4: QUALIFICATIONS OF PROPOSED EXAMINER (Internal and external examiners)

	Please give details of awarding body, award, subject, class and date:

	


	SECTION 5: BRIEF STATEMENT OF PROPOSED EXAMINER’S CURRENT RESEARCH, TEACHING, CONSULTANCY INTERESTS AND EXPERTISE, WITH PARTICULAR REFERENCE TO THE CANDIDATE’S FIELD OF WORK (Internal and external examiners)

	


	SECTION 6: PUBLICATIONS IN LAST 5 YEARS (Internal and external examiners)

	Please only list publication in the last 5 years, this will include subject specific and publications co-authored with any member of the supervisory team or proposed examiners.  Please do not attached your full CV:

	


	SECTION 7: SUPERVISION EXPERIENCE (Internal and external examiners)

	Please note your supervision experience below

	MPhil
	PhD
	Other (please define)
	MPhil
	PhD
	Other (please define)

	Successfully Completed
	Currently Supervising

	     
	     
	     
	     
	     
	     


	SECTION 8: EXAMINING EXPERIENCE (Internal and external examiners)

	Please note your examining experience below

	MPhil
	Doctorate
	Other (please define)
	MPhil
	Doctorate
	Other (please define)

	As External Examiner
	As Internal Examiner

	     
	     
	     
	     
	     
	     


	SECTION 9: PREVIOUS CONTACT (Internal and external examiners)

	9.1 Proposed External Examiners

	As an external examiner, it is important that you are independent of the candidate, the supervisory team, the University, and the project.  Therefore, please use this section to indicate any contact with the University, University staff and/or the candidate in the past five year.  In particular, please specify the nature and extent of the contact (including dates where possible) and whether it could compromise your ability to act independently as an examiner.

	If the answer if ‘none’ please indicate, so we know this section has not been left blank by mistake.

	


	9.2 Proposed Internal Examiners

	Please give details of any contact with or knowledge of the research project, candidate, and/or supervisory team and whether it could compromise your ability to act independently as an examiner.  Please note: all proposed internal examiners are required to meet the relevant criteria for examiners regardless of whether they have acted as a progress reviewer.

	If the answer if ‘none’ please indicate, so we know this section has not been left blank by mistake.

	


	SECTION 10: POINTS OF EXPLANATION (Internal and external examiners)

	Please use this section to give any further clarification or explanation in support of this nomination

	

	10.1 Accessibility Requirements

	Do you have any accessibility requirements that will need alternative arrangements for the viva?

If the answer if ‘none’ please indicate, so we know this section has not been left blank by mistake.

	


	SECTION 11 CONSENT

	I consent to the processing of my personal information as described in the Privacy Policy for the purpose(s) of (tick all that apply):

 [    ]   Arranging the examination of the PGR candidate named overleaf.

 [    ]   For the purposes of pay of examination fee and expenses (Right to Work documentation required for payment)
All personal data is processed in accordance with the applicable UK data protection legislation.  The Data Controller is UWE.  For data protection queries, please write to the Data Protection Officer, UWE Frenchay Campus, Coldharbour Lane, Bristol, BS16 1QY, or dataprotection@uwe.ac.uk 

	SIGNATURE – without the individual signature of the proposed examiner, this form cannot be accepted.

	Signature: 

	


By returning this form, you are confirming that the details you have provided are correct.  This EXCV forms part of the EX1 application form and should be returned to your UWE Bristol contact.
EXTERNAL EXAMINERS:

Please see the attached information about the Right to Work documentation that is required to be presented to the Independent Chair prior to the viva.

Required Right to Work Documentation for External Examiners.
You must bring with you original documents from either List A or List B of acceptable documents.  The information has been provided by the UK Home Officer and is a legal requirement.
List A

1. 
A passport showing the holder, or a person named in the passport as the child of the holder, is a British citizen or a citizen of the UK and Colonies having the right of abode in the UK.

2. 
A passport or national identity card showing the holder, or a person named in the passport as the child of the holder, is a national of a European Economic Area country or Switzerland.

3.
A Registration Certificate or Document Certifying Permanent Residence issued by the Home Office, to a national of a European Economic Area country or Switzerland.

4. 
A Permanent Residence Card issued by the Home Office, to the family member of a national of a European Economic Area country or Switzerland.

5.
A current Biometric Immigration Document (Biometric Residence Permit) issued by the Home Office to the holder indicating that the person named is allowed to stay indefinitely in the UK, or has no time limit on their stay in the UK.

6. 
A current passport endorsed to show that the holder is exempt from immigration control, is allowed to stay indefinitely in the UK, has the right of abode in the UK, or has no time limit on their stay in the UK.

7.
A current Immigration Status Document issued by the Home Office to the holder with an endorsement indicating that the named person is allowed to stay indefinitely in the UK or has no time limit on their stay in the UK, together with an official document giving the person’s permanent National Insurance number and their name issued by a Government agency or a previous employer.

8.
A full birth or adoption certificate issued in the UK which includes the name(s) of at least one of the holder’s parents or adoptive parents, together with an official document giving the person’s permanent National Insurance number and their name issued by a Government agency or a previous employer.

9.
A birth or adoption certificate issued in the Channel Islands, the Isle of Man or Ireland, together with an official document giving the person’s permanent National Insurance number and their name issued by a Government agency or a previous employer.

10.
A certificate of registration or naturalisation as a British citizen, together with an official document giving the person’s permanent National Insurance number and their name issued by a Government agency or a previous employer.

List B Group 1

1.
A current passport endorsed to show that the holder is allowed to stay in the UK and is currently allowed to do the type of work in question.

2.
A current Biometric Immigration Document (Biometric Residence Permit) issued by the Home Office to the holder which indicates that the named person can currently stay in the UK and is allowed to do the work in question.

3.
A current Residence Card (including an Accession Residence Card or a Derivative Residence Card) issued by the Home Office to a non-European Economic Area national who is a family member of a national of a European Economic Area country or Switzerland or who has a derivative right of residence.

4.
A current Immigration Status Document containing a photograph issued by the Home Office to the holder with a valid endorsement indicating that the named person may stay in the UK, and is allowed to do the type of work in question, together with an official document giving the person’s permanent National Insurance number and their name issued by a Government agency or a previous employer.

List B Group 2

1. A Certificate of Application issued by the Home Office under regulation 17(3) or 18A (2) of the Immigration (European Economic Area) Regulations 2006, to a family member of a national of a European Economic Area country or Switzerland stating that the holder is permitted to take employment which is less than 6 months old together with a Positive Verification Notice from the Home Office Employer Checking Service.

2.
An Application Registration Card issued by the Home Office stating that the holder is permitted to take the employment in question, together with a Positive Verification Notice from the Home Office Employer Checking Service.

3.
A Positive Verification Notice issued by the Home Office Employer Checking Service to the employer or prospective employer, which indicates that the named person may stay in the UK and is permitted to do the work in question. 
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