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ACADEMIC SERVICES 
 

Uploading a Programme Report to a Partnership Site 
 
Once the Partner has completed the Annual Programme Report (AME2B Template) and the 
Link Tutor has added their comments, the report must be uploaded to the relevant 
Partnership Site.  Please follow the instructions below: 
 
1. From the UWE Home Page, select Services A-H from the left hand side and then select 

Academic Services. 
 

 
 
2. This will take you to the screen below.  Click on Academic Partnerships. 
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3. Click on Academic Partnerships Portal under Related Documents. 
 

 
 
4. Click on Partnership Sites from the left hand side. 
 

 
 
5. Scroll down to find the Partner and then click on Approval Site. 
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6. Click on Ongoing Monitoring and Evaluation on the left hand side. 
 

 
 
7. Click on Add Document and you will be given an upload box. 

 

 
 
8. Click on Browse and navigate to where the document is saved. 
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9. Double click on the document to upload it. 
 

 
 
10. Click OK. 
 

 
 
11. Complete the required fields and click Save. 
 

 


