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Uploading a Module Report to your Faculty SharePoint Site

Once you have completed your Annual Module Report, make sure that you save it in an
appropriate drive (as you would normally). You must name your Report as follows: Module
Number — Module Report Year — Module Name (eg UPSJRN-30-3 Module Report 2017-18

Module Name).

Please then follow the instructions below in order to load it up to the faculty sharepoint site:

e Click on the link below to your Faculty:

FBL Module Report location

ACE Module Report location

FET Module Report location

HAS Module Report location

o This will take you to screens that looks like this, go to the appropriate academic year

FBL > Programmes > Quality Assurance and Enhancement > Annual

Annual M & E from 2014/15 onwards

v u L

I New "J Upload "J Adions =
Type Name Modified | Modified By Report Type  Depart
] 2014- 07/01/2016 07:45 Susan Laity
2015
3 2015- 07/01/2016 08:31 Susan Laity
2016
(] 2016- 27/01/2017 10:01 Susan Laity
2017
g 2017 23/01/2018 11:59  Susan Laity —
2018

Quality Assurance and Enhancement

ironment and Technology UV Slhc=alIRE G

m Faculty of Environment and Technology > Quality Assurance and Enhancement

Quality Assurance and Enhancement

Curriculum Development

d » FET Curriculum Development Guidance
-— FET Module and Programme Reports
2017/18

« Module Reports 2017/18 _

2016/17

ACE

Faculty of Arts, Creative Industries and Education

—

Home Exam Boards and Health & Safety 2007 Sites

2017/2018 Module Reports

@ new document or drag files here

All Documents e Find a file el
v '“ Name Maodified Muadifie
85 2017-18 BJ2 Module report ¥ - Yesterday at 11:52 Johu
@1  2017-18 Civic Journalism Module report 5 days ago Johu
85 2017-18 Final Project Module Report % .« Yesterdayat 13:10 W Joh
@5  2017-18 Journalism Innovations Module report w5 days ago Johu
HAS

#" EDIT LINKS

Module Reports 2014/15

(® new document or drag files here

HAS Monitoring and Evaluation

All Documents Find a file 0

~ MName Department Module Level Field Module Code

» Academic Year :

* Academic Year :

» Academic Year :

* Academic Year :

* Academic Year :

» Academic Year :

(3)

2014715 (510)

2015/16 (524)

2016/17 (496)

2017/18 (208)

2018719 (1)
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https://share.uwe.ac.uk/sites/bbs/prog/qa/M%20%20E%202015%20to%20date/Forms/AllItems.aspx
https://docs.uwe.ac.uk/faculty/ace/20172018%20Module%20Reports/Forms/AllItems.aspx
https://share.uwe.ac.uk/sites/fet/qa/default.aspx
https://teams.uwe.ac.uk/sites/hasme/_layouts/15/start.aspx#/Module%20Reports%20201415/Forms/AllItems.aspx
https://teams.uwe.ac.uk/sites/hasme/_layouts/15/start.aspx#/Module%20Reports%20201415/Forms/AllItems.aspx

Click on the word Upload/ +new document and you will be given a ‘browser’ screen:

For FET and FBL

Click on the word Upload and you will be
given a ‘browser’ screen:

For ACE and HAS

Click on +new document, you will be given a
drop down menu — go to upload existing
document. You will then be given a ‘browser’
screen
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Upload files using Windows Explorer inst,
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Click on the Browse button and this will open a search frame on your H: drive:




Choose Hle to Upload
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Open
Cancel

e Search for the document you want to upload in the normal way and click on Open —
the system will put your document in the Name box on the Browser frame as below:

For FET and FBL

For ACE and HAS

| & Upload Documen - Wicrosot et e provided by UWE Bl B0} '
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3 yweonttx  Faculty-Wide Documents i
T —— Uplozd files using Windows Explorer nstead
Faculty of Arts, Creative Industries and Education > Faculty-Wide Documents > Annual Reporting > EG".‘EH‘."itG Ei(iShg :HEE
Academic Year 2011-2012 > Module Reports > Upload Document
Upload Document: Annual Reporting
Upload Document Name: &
E:o‘af 1o the doamentyou end o H\Personal\Quality Processes\Monitor! 0K Cancel |g
Upload Multipke Fies...
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Ul - K0 -
e Click O and your document will be uploaded and you will be asked to complete

fields to identify your module:

For FET and FBL

For ACE and HAS
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hrePoint
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e Once the required fields are completed click Check In and your module report will be
uploaded and display like this:

For FET and FBL

T Ouerview
DemimentCode Feldlode Credilevel ModdeGode  Modulehame Type Name Moduleleader PartnerCode RepartStab
ABE ABE 1 LEIMSB0-  Building Physics and (] 1516 Moduke Repart BidPhysrv PatrickOFynn nane ompete
1 Senies
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For ACE and HAS
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